Notes 1.

Introduction to Computers for beginning beginners.

Intro.

Name, previous experience, what you want to do with computers.

Overcome fear,

New pathways in brain forest,

Will repeat, don’t worry if don’t understand all

Like a jigsaw

Computer is advanced telephone, 

Handout: Meet the Computer + terminology what we are going to do today

1. During the course

2. the computer physical, how it works

3. windows navigation files and folders

4. internet email, websites, search

5. word processing, printing

6. HELP program help files, menus, dialogue boxes, and online help

The hardware – outside:   monitor, mouse, keyboard, 

Inside:  CPU, Motherboard, hard drive, floppy disc, power supply, bios, clock battery, ram, sound card, modem, video card, cd rom

The software – programs – operating systems - windows

Boot up

Mouse and Keyboard – how to use. Left and right click, scroll wheel. Keypad arrows windows key for startmenu

Desktop

Start menu
Icons and shortcuts

Windows explorer

Navigation – hard drive as filing cabinet, folders and files

Files and file addresses, .extensions

My Documents

Exercise: using windows explorer from shortcut on desktop and from strat menu/programs/accessories Open My Documents and open folder called comskool,

Make a new folder called yourname Maximise, minimise, close.

Go to start menu open word document type “name and what you want to do with computers Eg: email a friend or relative, with without pics, research a topic on internet, format and print a letter, flyer, invitation, business card.”

 save to my documents/comskool your name folder now ‘save as’ yourname2.

Go to windows explorer find your folder and files, rename your file 2 then delete it.

Go to recycle bin on desktop and restore it.













